EXHIBIT A PROGRAM DETAILS/EQUIPMENT
In Suite Events
ACTIVITY APPLICATION
1. Date: 
2. Applicant: 
3. Organization or Company: 
4. Email: 
5. [bookmark: _GoBack]Contact person during the activity: 
6. Date of Activity: 
7. Duration of Activity (including set-up and break-down times): 
8. Load in:
9. Described the event briefly: 
10. Number of people expected: 
11. Will food or beverages be served?
12. Will alcohol be served?
13. Will you be using a caterer? Is so, please list the caterer and their contact information: 
14. Will you need security services?
15. Additional Janitorial support? 
 16. ?
28. Event Timeline
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